
Job Description
Job Title:


Strategic Trust Funding Manager 
Department:


Income & External Affairs
Reports to:


Director of Income & External Affairs
Managerial accountability:
Trusts & Foundations Officer
Location:


Head Office, Hammersmith, London
Purpose of the Role:

To lead income generation from institutional funders - to drive delivery of key programmes within Turn2us’s purpose 


Key Responsibilities and Accountabilities:
1. Target, cultivate and secure funding from Trusts & institutional funders for key programmes in line with our purpose, three year strategy and operational plans.
2. Provide the highest quality relationship building and stewardship to create long-term relationships with funders
3. Lead with a collaborative, partnership ethos working alongside colleagues and external partners in order to create compelling insight-led funding bids. Manage a Trust fundraising colleague.


Strategy  

· Increase the range and scope of bids, applications and approaches to institutional funders including; charitable trusts, corporate foundations, lottery, livery, statutory and quasi-statutory funders.

· Create and drive high quality funder and partner relationships, working alongside leadership colleagues and senior level volunteers to leverage networks and opportunities
· Lead on high quality tailored bids, tenders and ‘case for support’ that complements Turn2us’ high value income strategy, our purpose and is consistent with our charity programmes and policy work.
· Seek out and position Turn2us for progressive funding models. 

· Seek opportunities for collaborative bids with key partners.

· Promote the role of co-production with lived-experts, data, insight and partnerships within our work, to achieve impact.

· Regularly review the fundraising strategy including monitoring targets against the prospect pipeline, and amending it where necessary to ensure it is effective.

Pipeline, cultivation and stewardship
· Create and implement a horizon scanning and proposition matching process that aligns funding opportunities with short, medium and long term plans, so that Turn2us has a range of programmes ready to match to funder interests.
· Identify sources of strategic funding for both core and programmatic work, and opportunities to create multi-year funding relationships.
· Oversee a rolling pipeline of approaches and bids to institutional funders. 
· Lead on high quality relationship building and proactive cultivation strategies for potential funders including networking alongside the CEO, Directors, Trustees, colleagues and other peer to peer opportunities. 
· Bring together colleagues to create an effective bid process that assesses funding opportunities on merit and in relation to capacity and risk.

· Leadership of Turn2us’s strategic bid/ proposal-writing: liaising closely with colleagues to help shape programmes for funding, adapting insight and content for proposals, with associated full cost recovery budgets and supporting material. 

· Oversee research into potential new funders and be at the forefront of trends within the funding landscape.
· Maintain excellent stewardship of existing funders including organising visits, events, and meetings and ensuring excellent monitoring, reporting and relationship management procedures are in place.
· Accountability for institutional funding received, including; identifying fund restrictions where they apply and identifying issues that need to be flagged to a funder. 

· Oversee the recording, thanking and acknowledgment of all funding, ensuring all required reporting is delivered to the funder to meet specific deadlines, working across the organisation to ensure appropriate information is collected in good time. 

· Create and present clear internal and external budgets for projects and funding.
· Ownership and accountability for a rolling three year financial forecast and pipeline.
 Line management & teamwork
· Provide day to line management support for one Trust and Foundations Officer, together with objective setting and reviews, appraisals and personal development plans. 
· Work in partnership with colleagues to make the most of donor relationships where overlaps exist between personal philanthropy, company and institutional giving and corporate partnerships.

· Establish strong relationships with colleagues across Turn2us to raise the profile of funders, our impact 
  _______________________________________________________________________ 

These are the normal duties, which the Charity requires from the position. However, it is necessary for all staff to be flexible and all employees will be required from time to time to perform other duties as may be required by the Charity for the efficient running of the charity. This Job Description is non-contractual. It will be reviewed from time to time and may be subject to change. The post holder will be expected to ensure that their work complies with contractual terms and conditions, the Charity’s policies and procedures and key legislation, including the General Data Protection Regulation (GDPR) and charity law.

The post holder will take responsibility to integrate relevant safeguarding into all aspects of their work, complying with organisational policies and frameworks.
Person Specification

Experience:

· Demonstrable experience of securing at six figure plus funded programme income from a range of charitable trusts, corporate foundations and statutory sources.
· Proven experience of leading, motivating and managing people and individual performance.
· Demonstrable experience of operating at a senior management level, engaging and influencing stakeholders including senior staff, colleagues, supporters and volunteers
· Demonstrable experience of developing and implementing successful pipeline and stewardship strategies to achieve significant strategic growth in income
· Evidence of developing compliance, monitoring & evaluation frameworks within funding propositions
· Demonstrable success in writing competitive funding bids and compiling robust budgets for programme funding
· Confident in financial planning, forecasting and pipeline management
Skills: 
· Analytical, insight- led approach to articulating charity programmes
· Strong influencing and communication skills with the ability to gain commitment from stakeholders at all levels both internally and externally to achieve objectives

· Excellent written and verbal presentation, with the ability to communicate a creative and compelling ‘case for support’ that can be tailored to different audiences
· Effective networker with a high level of interpersonal skills and a strong ability to negotiate, influence and present to a range of people and groups
· Excellent financial management and planning including reporting & analysis and understanding of treatment of restricted/unrestricted income  and charity governance 
· Excellent time-management skills.
· IT proficiency to a self-supporting standard in Microsoft Office applications (2000 or later version).
Knowledge: 
· Knowledge of the UK funding landscape, philanthropy and fundraising methods
· Effective use of research to support pipeline management

· Appreciation of the use of technology and automation to support institutional funding

· Understanding of the Charities Act and regulator legislation relating to fundraising and tax effective giving 
Personal Attributes:

· A consummate  team player able to engage with and manage a range of stakeholders
· An inquisitive planner that understands the role of data and insight within fundraising  

· Strategic thinker with the ability to clearly articulate strong fundraising strategies 

· Ability to drive the implementation and delivery of tactical plans to achieve objectives and financial targets

· Ability to motivate and inspire stakeholders, particularly funders

· Entrepreneurial approach to fundraising with the ability to identify and maximise opportunities and evolving funding models and practice
· A confident individual, who is able to prioritise their work and is target driven and solution focused
· Self motivated and able to work effectively in isolation during current restrictions?
· Resilience, determination, enthusiasm and the ability to cope well under pressure
· Commitment to Equality, Diversity and Inclusion and strong personal attention to safeguarding and wellbeing
Other 

· Willingness to attend cultivation and networking events,  and other evening and weekend events  

· Willingness to travel within the UK 

Turn2us is fully committed to equality, diversity and inclusion in our sector. We want this to be reflected in the diversity of the people who work for us and we welcome applications from people from all backgrounds.
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